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RAR=ZAF—=TNVETIRAR= T DHE 771 ILAICIE,
TDRAT LYy Ry—F /| T—EAR—ZADELHE, T—ZDTT
El o) — 0 — T =T IILDEFOmAERIREE S
BEARHYET B [F—2R=24%] - [F—71%]),
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RERIETED L ST, csvhR& —HEIC PDF iRZ IR T R &E
ThHIHFELHY T,

KBV 7 MTE XML AL EbhTWEIH Sk

R HuEEELHZT SV r— 3> & LT, GNOME 7R
7 by TDO—ETH B Gnumeric [1] A’H Y £9, Gnumeric
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o, T—AR—ZDOE R L LTIE SIARD [2] 77—
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DT —=ZR=REYR—FLTVWET, XA ZBPAXE
EECIE. SIARD Suite ZEERICERA L TWET (T4 VR
ZRIOZEDR DY) £9),

33 ARTFT—RENELR
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74 —IL KD

UEDEHRIZ ERXWIIT—EZR=X BT oNn[F—
REEE|EBRLET, £ FITT—&RXR—XTlE, 77
LEOBRESECTCRBELELY, TVT4T74 - UL —3
YT e BAT T LR LIV 5T EHMETT,

FFaxXr M, B, 7Y, 78, XV MRE,
REDBERAT Ly Ry — b PT—EZN—XDBNMEED
EFENET., INBIFBEE. TERAM77A4LELTT—X&

—RIRBETHIENTEET,

EE:

Hl:Ty7

A4T4 - Yb—=>aviy 7 547 77A0)1§'J

ACED 4 — XX %5 4 :INRAP ArchéoDB i
BEFBVATLDI-ODT—hA 7 DX(H

Emmanuelle Bryas and Carine Carpentier (7 7 >~ X[EIL
ERTEHPIERT: French National Institute for Preventive
Archaeological Research)

Z D —RAKXT 4 4. Archaeology in Contemporary
Europe (ACE) EEU 7 4 BF % X+ — L (mobility bursary
scheme) DOBIER%E =TT, 2012%F 4 BIZ ADS Tfihh7:2

BEIOT—o7>ay7o—&Re L TERENE LT,

34%—9@%&«

TANLEOBERIET 74 LE%E BRNIE—BEBERATT A
I7X$—FLt§P7—7/—F%10®T4b7FUh
FEDHTHLLEA TS, TV RFE— P EANAEGRP F¥2
XY hE COBEDFRDOY 7T 4L b YICIEINT 5T &
NTEEY,

[1] http://www.gnome.org/projects/gnumeric/
[2] http://www.bar.admin.ch/
dienstleistungen/00823/00825/index.html?lang=en

5| FA sk

OASIS (2005) Open Document Format for Office
Applications (OpenDocument) v1.0. http://www.
oasis-open.org/committees/download.php/12572/
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OpenDocument-v1.0-o0s.pdf
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INRAP (7 T > REILERIE HFHFCAT ¢ Institut National
de Recherches Archeologiques Preventives) (3:8% 4 £/
IZh7=Y, 7L v bk PCZERL T, RIEATRGERD
SEET X & ik NESNEZTRTOBHREY L -3
FI - T=RR=XTL>T—Tlb L., REROEETHE
F—LHMPRELLT—&%EZHEY —/— (NAS) IZRTET
TDE5ICTHEVWHIERET-o>TEF L7 [1], Nicolas
Holzem (INRAP Centre) HBEFE L 7ZWHID T — 2 N— X (L
DataDiag & M (EN., 2010 FEDEA S S F X AFTMT X b
MThNnE L7, TOTFT—KX~—X(F, Lassay-sur-Croisne
¥ Neuvy-Pailloux m ED WL DA DERBAE TER I N
#%. EtrechetdR#D 2 >DFIEFZ [Croc au Loup] & lLe
Four a Chaux| TOFF7-RFHAT X MC &Y HFEAEED
BV RTFL~NEHELLE LT,

ACE X ¥ — LEHBDOR. ADS F— L2 < DA D INRAP
—ZR=2Y AT LHENT I NI, ArchéoDB 7 — &
R—=ZADT—RRAZTAICEREETHTENERINEL
Too TDT—RRAXT A4 TlE, T—EZR—=REZNICEET
LRFaxv 7740 (BE, KB\, GIS 774, A~
RYbY) DR ITyTRE, T—HATOIEIEARE
HAEmEICT SO —FTEHIENTEET,

CTOTFT—ER—Z|E, T ZTEY EIFTL B Etrechet
“Fets de Renier” @ 3XFEMAEICEAT 27-DICHES
Nf=nN—2 32132009, TOT—EZR—2(Z1F, 11220
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AIILTER) PEENTVET, TOT—ER=2F, 5
BiLoTr—% (B, BEOHEHER) ZEMLTWLLF
Eﬁﬁoﬁswﬂ%Miﬁ%iotﬁﬁUT\:ﬂ#bﬁk
LTV<TL;5(HD DEVINIE, T—hATTBHZ
EDRESINTzT — R — x@#ﬁﬂ—/a/f¢ ERD
FEE L LTI BHED, LVRERT —EARN—XDEH
AEFL. BENICE 2R (REMICIEAL) A7—h47
INBZEEBELTVWET,

REFELLHAOBE AL OIFEAINERE
BREITANEEREERIARNE 7+ —< v FDERIZ, ADS
T 7Y A NTHBRIERF T A HA R [Guides to
Good Practice| ORFIF (TR > TiThNLE Lz [2], LA
L ArchéoDBDFFICH & D& A A vEEO®IE—& TIFF
TANERDOANT7 +—LpEIT (AEIZTTHhhi
1?%@;:61‘&2:7— ZAEEOEBOD) RET B LICRHRY
F L7

Flo, T—EAR=IATHEREINT7H—< v bENTzA R
YhU— (LR—F) 1F. £ Z—FrEbotiEsEEy —
EXDOREDEhE—HLTWREBEE, 7T—HA4 7 E0HD
7= 12 PDF/A-1b (PDF/A-1la & L TIR7FET B ICIEH#MEA
W) CIRIFINE L7,

T—ARN=2|F, KABRFEICEDLBELEZTXT 771 LE
KT M) (A7) ICEBEPYXFEATFR LYK
T—TIINERETLIEICLELT,
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l2DBLH%¢6GB7n/17b

ADS D RICL Y, AAT7H—LDFB Y THT X
Za—DEBIERENTERBT 7L (T—2X=2D7
L7 4y R st”) . 7T VICL > TERINIZT—
TILFREEENTWETA, LAL, T—ER—Z2DT—7
WNERBIRLIZART =R 7 74ICIE, 74— FERET
LBCBBT—TILVEOY X N EFERLAEIEA—BLT
I NTHWET,

722 —Bfk (BELEEREZ) £, T4 JPEG 771 )L
FERATERSNTWE LD, BEFOBROEBA T 57
O, TIFF 77 A LMER~ZHL £ L7z, JPEG 7 7 1 LFER
iE. BBA. LS SA VRO EHIZERENTVET,

F—ZRN=22F, 1D ~RT %2 —K (minute field
template) ANEENTWET, ZMNlEic4 Adobe lllustrator
THER SN2 DTT A, REFEELRFEDIZHIZSVG 7 71 L
FERATRESNATVET,

GIS77AMIZOWTIE, Y2 —T 774 0L%EHERT D 3
BEO77ANDOHRERT - BHALTWET, SHP (Shape
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TV —=varvorayz s b7 AL EIELSH, LYR (L
A¥—>rRaY—), PRI &E7+—~v ). QML (X
ZANEA =) SBN, SBX(7 4 —=F v DLEEA > T v o
) EREFRICZLTLWEEA,
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T—EAR=ZDT—7 V% txtERATHAITS
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WIELTTFFRMEATERENET 7 AILIE, HIET 2

—HATTHANLO2oDE s 3y (B BEV [4
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WFIZ, IXT7 7 ALERODT—7 L EZT I RR—+F 3
Flgz, IBEE->THBLET,

CIURR— T EREMAEET (M3)

cTHAYE A= T TRl Ry 7R [5] 1B 74—
LMREEZDF YT ay (BFETHE) 07712

SRS, BHXE, AR—XEEIBLT, 74— EFE
AENWICHE->TWBZ LR LEYT (M4)
7740 - [ZORKR—=F] #BIRLET
CTEFANTITANEREERL, 77 A4ALVE%E [T—4
R=2RZ-T—=TN&] (A= Tt b FHEX
FrRL) EL.TZI7RKR= 1AV LET (H5)
CIURR—FTF—7yv bELT XYY XFERM] %R
R, [R~] 22Uy LET (M6)

XYW XFOBEE LT [Z0f] #&RL, EELT
(] USA7) ZADL, [BUOTIC7 4 =L FEES
WH]ITFzyvoEANET (M)
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RN —R%ELEHT 578
7= A TA T REOBIC
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JL—aFil- AxF—<hoBREEMT 5FIEEZLUT
2R L £9 (Microsoft Access 2003 THEEBIR 7 + —~< v
ICHD T 2HEEIEH Y £HA),
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7> &% [Adobe PDF] & L T&EIRT 2 (M13)
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- ZDOPDFZU Y b s, TIFF 7 7 4 LER (kAT aets
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% Adobe Acrobat Pro CRIE. [7 7 4L — [&E1%
FTREl 2o Uvy o LET (K15),

“TIFF7 7 A LA EZRIRL, [T -2 X=X 4%
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AT H—LDRIY—=vay b
F— R R—ZDBFDT-

vay b EBEETDIIEICLELE, TONRYIT Y

F—=TV =0T TV = ar GIMP &{F - T,
FIETTIFF 7 7 A LR TITWET,

ICe A7+ —LDRTY—v

VAER
LT

- ¥ —FR— Ko [Print Screen| ¥—%fF->TX 7Y —v

vavy bEERT S (K17)
CBEMNEBY 7 FERE 7 7A0] - [

NETRE

(Adobe Photoshop Tl T##8]) %#:&RT 2 (K18)
77 ALDORBYE (ZEL. B &S, BRE) *RETD

ST7740] — T&BTEMTTRE] 23R, TIFF
X TRET S (K22, 23)

TFT—AR—RICEEL=7 71 VDIERK
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FORNEBE L BEELIL, T4 I3 IPEG 7 7 A LD T,
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The recording was originally done on the field using
Excel files to the “facts” and “stratigraphic units”.
http://guides.archaeologydataservice.ac.uk/g2gp/
Main

The delimiter used preferentially by ADS is the
comma. This colliding with decimal numbers present
in the database (numeric fields are not distinguished
as the text fields in quotation marks), it was decided
to use that other delimiter also tolerated by ADS.
Note that the problem of the use of the comma does
not arise for English system because it is the point
that acts as a separator in decimal numbers.

The treatment of the original files here and in the
next section (processing of associated files), satisfies
the constraints of long-term archiving but also of
dissemination online. The formats used are those
recommended in the various sections of Guides

of Good Practice, available online at the following
address: http://guides.archaeologydataservice.
ac.uk/.

The captioned or named fields with special
characters and accents are not taken into account
when exporting to .txt format. About the “captions”,
the simplest way is to remove them when they are
given (useless information as part of export).

This operation can be performed only by those with
Adobe Acrobat Pro. If the applicant does not have this
application, the structure ensuring that archiving will
do it.

If we had several drawings to treated, we could
proceed like for the images, with a simultaneous
renaming of files using the application XnView.
http://www.iso.org/iso/fr/home.htm

This method is usable only if Adobe Acrobat Pro
(version 8 or higher) is installed on the computer.
The conversion of an existing PDF to PDF/A can
also be obtained from the application Adobe Acrobat
but the procedure is more complicated and less
effective. ADS preferably uses and recommends the
application PDFTRON for the treatment PDF files:
http://www.pdftron.com/.

Adobe Acrobat Pro automatically detects here with
what version of PDF / A supports the current file (1a
and / or 1b).

ADS Guidelines for Depositors : http://
archaeologydataservice.ac.uk/advice/
guidelinesForDepositors

The application DROID is currently in use by ADS

to check and possibly complete the metadata files
received. It is freely downloadable at the following
address: http://droid.sourceforge.net/.

Metadata representing columns and archives files
representing the lines (one line per file format).

As part of this exercise we used the metadata
described in the sections “Documents and

Texts”, “Databases and Spreadsheets”, “Raster
Images”, “Vector Images” and “GIS” (http://guides.
archaeologydataservice.ac.uk/).

The archive of a collection must be organized in a
very precise tree and particular attention should be
paid on folders and files names that compose it.

The author of the database did not sent us the photos
in their original size for size problems, so we treated
here the thumbnails (used to display the forms in the



database) as if s” were the original photos to archive.
[17] Documentation describing the database provided by
the author in PDF format has been converted in TIFF
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[1] http://www.jiscdigitalmedia.ac.uk/stillimages/
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preservation-documents.htm
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